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[TOJIOXXEHHUE
06 oTene AenonpoU3BOACTEA
®I'BOY BO Capatorckuit TMVY um. B.H.
Pasymorckoro Munsapasa Poccun

OI'BOV BO
Capartosckuii TMY
mv. B.H. PazymoBckoro
Munszapasa Poccun

CO 5.001.28-03.2020

1. OBIIHE IOJOXEHHW
1.1. HacTosimee MOJIOKEHHE OIIpeesaeT Ha3HadeHue, 3anaqd, QyFKUKH, [IpaBa, OTBETCTBEHHOCTE
A OCHOBBI JESTETBHOCTH oTaena xenompomssoactsa OI'BOY BO Caparosekuit IMY um. B.U.
Pasymosckoro Munszpasa Poccuu (naiee — VHUBEPCHUTET).
1.2. OThen [eMOMpOM3BOJCTBA OCYIIECTBIAET JIOKYMEHTALMOHHOE O00CCHeueHue NesTeIBHOCTH
YHUBEpPCUTETA.
1.3. Ormen JeTOTPOM3BOACTBA BXOIMT B CTPYKTYPY NPaBOBOTO YMPAaBICHHS M MOTIMHASTCS
HavaJlbLHUKY IPAaBOBOTO YIIPABIEHH.
14. B cBoeli JesTeILHOCTH OTHEN JENONPOHU3BONCTBA PYKOBOACTBYCICS —JCHCTBYHOLIAM
3aKOHOIATETECTBOM, HOPMATUBHO-IIPABOBEIMH AKTAMH K METOJMUCCKHMH MaTepralaMi B obnacTu
JENONPOU3BOJICTBA M aPXMBHOTO JIEfa, OpPraHH3alldOHHO-PACIOPSAUTEIBHRIME JOKYMEHTAMA
VHHBEPCHTETA H HACTOSAIIMAM IIOJIOKESHHEM.
1.5. JlessTeJqpHOCTh OTJENA JCIONPOU3BOACTBA OCYIIECTBIACTCS HA OCHOBE TEKYLICTO H
[IEPCTICKTHBHOTO IUIAHUPOBAHMSA, COYCTAHHs CAMHOHATATHA B DELICHMM BOTPOCOB ciyxeOHoH
JCATENBHOCTH M KOUIETHANBHOCTH TPH HX OOCYKACHWH, MEPCOHAIBHOH OTBETCTBCHHOCTH
paGOTHHKOB 3a HajUTeXKallee MCIONHEHHE BO3OKEHHBIX HA HUX JOMKHOCTHBIX o0szaHHOCTEH H
OT/IENBHEIX 1IOPYUYEHHUH 3aBe/TYIOMEr0 KaHUCIApHeH
1.6. HauampHuk OTZAela ACIONPOU3BOJCTBA U ApyrHe pabOTHHKH HA3HA4AKOTCHA Ha NOJDKHOCTH H
0CBOGOKIAIOTCS OT 3aHAMAEMEIX JI0JIKHOCTEH IPUKA30M PEKTOPA B COOTBETCTBHH C JACHCTBYIOLIHM
sakoHoaTenseTBoM PO.
1.7. Kpammdukaruonnsie TpeGoBarus, (yHKIMOHAIbLHEIE 00SI3aHHOCTH, TPaBa, OTBETCTBECHHOCTD
3aBeNyIOMeEro M ApYrux  pabOTHHKOB — OTAETa  JISTOTPOM3BOACTBA  PErNAMEHTHPYIOTCA
[HOJIZKHOCTHEIMH WHCTPYKIHSIMH, YTBEPK/TAEMBIMH PEKTOPOM.
1.8. OTmen AGIOMPOU3BOJCTBA BO3IJIABISET HAYANBHHMK, HA TOJDKHOCTH KOTOPOTrO HA3HAYACTCH
NETI0, WMelollee cpelHee NpodeccHOoHAbHOE 00pasopaHue 0Oe3 TpPeIbIBICHUN TpeboBaHuH K
craxy pabOTBI WIA HauanbHOe TpodeccHoHanpHOC 0OpasoBaHWe W - CTaX paboTel  TI0
CHeLHATBHOCTH He MeHee 3 JeT, He MMEIOliee OTPaHMYeHHH K TPyIOBOH JIeATENBHOCTH B Chepe

06pa3oBaHus, yCTAHOBICHHEIX 3aKOHOAATELCTBOM PD.

3anpeuaeTca HeCAHKIIMOHHPOBaHHOS KOMHPOBaHNE AOKYMEHTA Ctp. 3 U3 10_]




[TOJIOXKEHHWE
06 oT/Iene Ae0mpOH3BOICTBA
®I'BOY BO Caparosckuit TMY um. B.H.
Pasymorckoro Munsapasa Poccun

C0 5.001.28-03.2020
Capatoeckuii TMY
mv. B.J. PazymMoBCKOro
Munzapasa Poccuu

1.9. HawanpHuK OTIEa JENOTPOU3BOACTBA:

- DYKOBONMT BCEM [EATEIBHOCTBIO OTJCIAd JCNONPOM3BOJACTEA, HECET MePCOHAILHYIO
OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KAUECTBEHHOC BBLIIOJHEHUE BO3JOKCHHBIX Ha OTACHT
JIENOTIPOM3BOICTBA 3a1ad U (QyHKIHMA;

- OCYLIECTBISCT B TNpejenax CBOCH KOMIICTCHIHH GyHKIME yOpaBiecHHS (TUIAHMPOBAHHS,
OpraHM3aIH, MOTHBAIIMH, KOHTPOILT), IPHHEMACT PEIICHHU, o6s13aTeNbHbIE U BCeX PAOOTHHKOB
OT/Ies1a Ae/I0NPOU3BOICTRA,

- pactpeniensieT GyHKUMOHATbHBE 00S3aHHOCTH K OTACTBHBIE MOPYUCHHT MEHKy COTPYIHHKAMA
OTZea AENONPOM3BO/CTBA, YCTAHABIHABAET CTENCHb HX OTBETCTBEHHOCTH, IIPH HEOOXOIUMOCTH
BHOCHT NPEIOKEHHS PeKTOpy 00 H3MEHEHMH NOJDKHOCTHBIX WHCTPYKITAHA IOAYMHEHHBIX €MY
pabOTHHKOB;

- BHOCHT DYKOBOJICTBY OPraHM3allMM IPEUIOKCHHA MO COBEPIICHCTBOBAHMIO paboTsl oTaEna
JEONPOHN3BOICTEA, ONTHMA3AIME €€ CTPYKTYPBI K IITATHOH YHCICHHOCTH,

- yyacTByer B [EPCUGKTHBHOM M TEKyIIeM TIAMHPOBAHAM  ACATCNBHOCTH  OTACIA
JEIOTIPOM3BOJICTBA, A TAKXKE IOATOTOBKE IPUKA30B, pacTOpsKeHUH H HMHBIX JIOKYMEHTOB,
KACAIOLIAXCS BOTOKEHHBIX Ha OT/IE JASTONPOM3BOACTBA 3219 H QYHKIHH;

- TpEHMMaeT HEOOXOAMMBIE Mephl UL  YAYHIICHHA — MATCpPHAIBHO-TEXHHHECKOrO X
HHMOPMAIMOHHOTO 00ecneueHns, YCIOBHA TPYJa, HOBBIMCHHT npodecCHOHAIBHON TTOITOTOBKH
pabOTHHKOB OT/ENA JENOTPOU3BOACTBEA;

- y4acTBYeT B MO00pe U PAacTpe/IeNeHHH KaapOB OT/IeNa 1eTONPON3BOACTBA, BHOCHT TPE/IOMKCHIA
0 TOOMIPEHMH H HATOKEHHH JMCIHIUTMHAPHBIX  B3BICKAHMHM Ha pabOTHHKOB  OTHENA
JIETOTIPOA3BOICTBE, HAlPABIEHUH MX Ha [ICPEIIOArOTOBKY M TOBBIUICHUE KB (pUKAIIHH,

- COBEPIICHCTBYET CHCTEMY TPYAOBOH MOTHBALMK PaOOTHHKOB OT/ENA IETIONPOH3BOACTEA;

- OCYIIECTBJSIET KOHTPONL HAl MCIONHEHWEM MOTYMHEHHBIMH EMY paboOTHUKAMH CBOHX
JMOKHOCTHEIX 0Os3aHHOCTEd, cOOMOAeHHEM TPYIOBOH JHCIHUIUIMHEL K ACATCIBHOCTBIO OTIC/A
IETIOIPOM3BO/ICTBA B IEJIOM.

1.10. B mepuoa OTCYTCTBHA HayallbHHKA OT/ENa JIENONPOM3BOACTEA Cro 00sI3aHHOCTH UCIIOJHSET
ero pabOTHHK, Ha3HAYEHHBIH TIPHKA30M PEKTOpa.

1.11. HayamsHMK OTAENa JEIONPOU3BOICTBA HIIH JIHLO, HCIIOMHAOMES €ro 0043aHHOCTH, UMEIOT

[IpaBO IOANMHUCH JOKYMEHTOB, HallpaB/IIEMBIX OT MUMEHHU OTAENa JEJIONPOM3BOJICTBA TI0 BOIIPOCAM,

BXOJAIAM B €C KOMIIETCHITHIO.
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1.12. OTxes AeNOmpPON3BO/ICTBA OCYIIECTRILIET CBOIO JIEATENBHOCT BO B3aHMOJACHCTBHH C IPYTHMH
clnyO0aM# M CIPYKTYPHBIMH TOJPA3/iClICHUsMU YHHBEPCHTETa, a TaKkKe B MpCAciax cBoeH
KOMIICTEHLIMH CO CTOPOHHUMHM OPraHU3aIHAMH.
1.13. 3a HeHaUICKALIEe WCIONHEHHE MIOJKHOCTHBIX 0D0sf3aHHOCTel M HApyIIeHHe TPYIOBOH
JUCHMIUIMEBL pabOTHWKA OT/eNa [CIOIPOM3BOJICTBA HECYT OTBETCTBCHHOCTH B  TOPAJIKE,
npeyCMOTPEHHOM AeHCTBYIOIHM 3aKOHOAATEILCTBOM.
1.14. Hacrosimee TONOMKEHHe, CTPYKTypa M INTATHOE pACHHCaHHe OTAeHa ICIOIPOU3BOACTBA
YTBEPIK/IAIOTCH PEKTOPOM.

2. IEJIA A 3AJTAYHA
2.1. CoBepIneHCTBOBAHHE CHCTEMBI JIEJIONPOU3BOJCTBA B Y HUBEPCHTETE.
2.2. ONTHMHA3ALMSI CACTEMbI TOKYMEHTO000poTa B Y HUBEPCUTETE.
2.3. OpraAu3alMOHHO-METOAMYECKOe PYKOBOICTBO, KOODAMHALMA M KOHTPOIb JCATCILHOCTH
CTPYKTYPHEIX HOAPA3NeNeHnH YHUBEPCATCTE 110 BOMPOCAM JIENONIPOU3BOLCTEA.
2.4. [TogroToBka ¥ 0QOpMIEHHE JOKYMEHTOB B COOTBETCTBUH C JICHCTBYIOIMMHE CTaHIapTaMH H
IIpaBUJIaMH.
2.5. KOHTPOJIb HAJl ITPOXO0K/IEHHEM U HCIIOJHEHHEM JIOKYMEHTOB B Y HHBCPCHTCTE.
2.6. BHenpenwe HOBBIX METOJOB OpPraHM3alMH [ENONPOM3BOICTBA, B TOM YHC/IE Ha OCHOBE
HCIIOJIB30BaHUA COBPEMEHHEIX HHPOPMAMOHHBIX TEXHOIOTHA.
2.7. TloBbILICHEE YPOBHS IOArOTOBKE PaGOTHUKOB Y HUBEPCUTETA B 00IACTH ACIOIPOH3BO/CTBA.
2.8. KOHTpOIb 3a mpaBHibHEM (OPMHUPOBAHHEM, XPAaHEHWEM H CBOCBPEMEHHOH ClladeH A B
APXMB.

3. ®YHKIHMHU

3.1. JlokyMeHTanHOHHOE 00ecIedeHHE AeSTENBHOCTH Y HUBEPCHTETE.
3.2. CBoeBpeMerHas 06paboTKa OCTYIAOLICH B OTIPABIIeMOl KOPPECTIONICHIINH, 10CTaBKa ee no
Ha3HAuYEeHHIO.
3.3. KOHTpOIb Haj CPOKAMH HCIOHCHHS JIOKYMEHTOB H WX TTPABHJILHEIM 0(QOPMICHHEM.
3.4. PerucTpamus, y9eT, XpaHeHHe W IepeJadya B COOTBSTCTBYIOMMUE CTPYKTYPHBIE [OAPA3AC/ICHNA
OKYMEHTOB TEKYIIEro JEIONPOU3BOICTBA, B TOM JHCIIE IPHKA30B B PACIIOPSIKEHHH, QOPMHPOBAHKE
JIEN W c/lavya UX Ha XpaHeHHe.

3.5. PaspaboTka W WCIOJNHEHHE MHCTPYKIMH W JAPYTMX HOPMATHBHO-TIPABOBEIX HOKYMCHTOB IIO

BEJIECHHIO ASIONPOHU3BOACTRA B YHHBepCHTCTG.

[ 3ampemaercs HECAHKIIMOHUPOBAHHOE KONMPOBAHHE TOKYMEHTa Crp. 5wus3 10 |
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3.6. OfecneueHue pabOTHHKOB OTAC]a METOMPOM3BOJCTBA HeoOXOUMBEIMH HHCTPYKTHBHBIMH H
CIIPAaBOYHBIMM MATEpHAIaMH, & TAakke WHBEHTapeM, 000py0BaHHeM, OPI'TEXHHKOH, TEXHHYCCKUMH
CpeJICTBaMH yIPaBJIEHYECKOro TPya.
3.7. MeTomMueckoe pPyKOBOACTBO Opramusanuedl —JieIONPOM3BOACTEA B IOJAPAasICICHIAX
Opranu3auiy, KOHTPOJb HaJl IPaBHIbHEIM (HOPMHpPOBAHHEM, XPAHEHHEM H CBOEBPEMEHHOH CaueH
JieJl B apXHB, TTOATOTOBKA CIIPABOK O COOJIIOAEHHE CPOKOB HCTIOMHEHHS JOKYMCHTOR.
3.8. [Teuats ¥ pa3sMHONXKEHUE CIYKEOHBIX JOKYMEHTOB.
3.9. TIoATOTOBKA W IPEACTABIEHHE PYKOBOLCTBY OpTaHM3allMy HH(OPMAIHOHHO-aHAIMTHICCKIX
MAaTcpHANOB O COCTOSHHM ¥ TEPCIEKTHBAX PasBHTHS JIOKYMEHTALHOHHOTO obecrieuenus
e TeIbHOCTH OPTaHM3aIMH M HCIIOJTHUTENBCKOH AHCIMIIUHEL.
4. B3AMMOOTHOILEHHS C JIPYTUMHU CTPYKTYPHBIMHA
MOAPA3AEJEHUAMMA
4.1. JIy1sl BBIOJHEHHS BO3TOKEHHBIX QYHKIMA OTAEI:
- OCYINECTBISCT, B Npeleinax CBOSH KOMIICTCHUUH, B3aUMOJIEMCTBAE CO BCEMH CTPYKTYPHBIMH
nojpasfencHuaMA YHuBepeuTeTa (yIeOHBIME, HAYYHBIMA, METMUMHCKHMH, aIMAHACTPATHBHO -
YIIpABIIEHYECKUMH, XO3SHCTBEHHBIMH ¥ HHBIMH);
- B3aHMOJIeHCTBYET ¢ IOAPA3/IeTeHUsAMY, YIIPABICHUAMH, OTACIAMH.
5.TIPABA U OBSI3BAHHOCTH
5.1. Otaen enonpoH3BOACTBA HMEET IIPaBo:
- OJTYYaTh MOCTYNAOIIEE B Y HUBEPCHTETE TOKYMEHThHI U HHBIC AH(OpMAaIIOHHEIE MATEPHAIIBL 110
cBoeMy TpPOGHIIO JEATENbHOCTH /U  O3HAKOMIICHHS, CHCTEMATH3MPOBAHHOrO ydeTa H
MCIIONIL30BaHUs B paboTe;
- 3ampammBaTh W IONyYaTh OT PYKOBOACTBA YHHBEPCHTETA ¥ CTPYKTYPHBIX [oipazieneHui
HHDOPMALINIO, HEOOXOIMUMYIO [UIsl BHIIIOTHEHHS BO3JI0XKECHHBIX HA HEC 3a1aT H (hyHKIMH;
- BO3BPAIIATH MCIIOIHUTENSM Ha N0paboTKy 0 OpMIICHHEIE ¢ HAPYIIEHACM YCTAHOBICHHBIX [IPABHII
[IPOEKTHI IOKYMEHTOB, 1aBaTh PEKOMCH/IAINH 110 YCTPAHCHHIO BHIABICHHBIX HEAOCTATKOB;
- BHOCHTB IIPEUIOKEHHS TI0 COBEPIIEHCTBOBAHMIO CHCTEMBI JIEJIONPOH3BOICTBA B YHHUBEPCHUTETE;
- y4aCTBOBATE B IOAGODE | PACCTAHOBKE KAJIPOB IO CBOEMY MPODHITIO AEATEILHOCTH;
- BHOCHTH MpEJIIOKEeHHs PyKOBOJICTBY OPTraHH3aIKH 110 TIOBBIIEHAIO KBATH(HKAIMH, [I00MPEHHATO
M HANIOKCHHMIO B3BICKAHMI Ha PAOOTHUKOE,

- Y4aCTBOBATH B COBEIAHUAX TTPH PaccMOTPEHUH BOIIPOCOB, OTHECCHHBIX K KOMIIETEHITHH OTIEA.

| 3anpemaeTca HeCAHKIMOHMPOBAHHOE KOMMPOBAHHE IOKyMEHTa | Crp. 6m3 10 |
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5.2. PabotHuxu ot/iena 00s3aHbl:
5.2.1. 106pPOCOBECTHO MCTIONHATL (QYHKIMHM, BO3NOKESHHbBIE HA OTAE HACTOAIIMM TTonoxeHueMm,
IOJDKHOCTHEIMH MHCTPYKLESMH | TPYJIOBBIMH JOrOBOPaMH,
5.2.2. OCYUIECTBIATH MOHHTOPHHI HOPMATHMBHBIX IPABOBBIX aKTOB, MX aHaTi3 W HAUICKAIICe
IPUMEHEHHE TIPH OCYIIECTBICHUH CBOCH IEATEIbHOCTH;
§.2.3. cobmojaTh HOPMATABHEIE ITIpaBoBblc akTsl Poccmifckofi (enepauun, YCTaB K HHBIC
JIOKAJIbHBIE HOPMaTHBHLIC aKThbl yHHBCpCHTCT&.

6. OTBETCTBEHHOCTD
6.1. Bcio NONHOTY OTBETCTBEHHOCTH 3a JEATCIBHOCTh, CBOCBPEMCHHOCTH  BBIIONHEHHA
BO3JTO’KEHHBIX HA OT/EI 3a/1a4 ¥ (PYHKIIMA HECCT HAa4aJIbHHK OT/IENA.
6.2. PaGoTHMKM OTJeNa HeCyT OTBETCTBEHHOCTh B HOpAAKke H o0BeMe, MpelyCMOTPCHHOM
JCHCTBYIOIIMM ~ TPYIOBBIM 3aKOHOJaTenbcTBOM —Poccmifckor  Deiepatyt, AODKHOCTHLIMA

HHCTPYKIHUAMH, YCTABOM H BHYTPCHHHMH HOPMaTHBHBEIMH aKTaMn YHHBGPCHTCTEI.

7. PEOPTAHU3ALIAS A JINKBHJTATIMST
7.1. Otmen co3faercs, peOpraHu3yeTcs, MEPEMMEeHOBBIBACTCS H THKBHIUPYETCS IPHKA30M PEKTOPa
VHUBEpCUTETA HAa OCHOBAHUHM elleHnst YueHoro CoseTa YHHBEPCHTCTA B COOTBETCTBIH C yCTaBOM
YHuUBepCcHTETA.
7.2. Ilpu peopraHM3alMH AOKYMEHTHI OT/ENld [0 OCHOBHOH JEATENHHOCTH JAOJUKHEI OBITH

CBOEBPEMCHHO MMEPECIAaHbI IIPaBOIIPECMHHUKY, a IIPH ITUKBHAIHH - B apXHB YHHBepCHTCTa.
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